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If  a case of  allegation of  harm of  a minor or a vulnerable person by a member of  the 
ICDS or staff  of  ICDS comes to light, including:

• inappropriate behavior
• possible harm caused to a minor and/or vulnerable person at risk,
• possible crime committed against a minor and/or vulnerable person at risk

Disclosure by 
minor or 

vulnerable 
person

Observations Concerns
Complaint of 

whistleblowing
Allegations 

& 
reports

YES NO

Immediately contact 
the police, 

social services 
and/or local authority 

designated.

Safeguarding 
coordinator 

will provide feedback

Take notes and 
pass on within 1 day.
A copy will be kept

Contact the 
Safeguarding 
coordinator

In case the Safeguarding 
coordinator is not available, 

contact the police, 
Social Services or 

responsible local authority 

Take notes and 
pass on within 1 day.
A copy will be kept

Allegation of past abuse 
should be reported 

to the police, even if 
the alleged perpetrator 

is not longer alive or 
not perceived to be 

a current risk to minors 
and/or vulnerable 

persons

Safeguarding cooperator 
will provide feedback

Is there any immediate 
risk or danger?

Contact the 
Safeguarding 
coordinator

Listen to and 
reassure the 

minor or 
vulnerable 

person

Try to 
give 

believe to 
your 

opposite

Tell them 
what you 

will do next 
and keep 

them updated

Try to 
give 

believe to 
your 

opposite

Try to 
give 

believe to 
your 

opposite

Do not 
promise 

confidentially 
but do say that 

their wishes 
should be 

considered 
by all 

professionals 

Quick 
contacts

local
ICDS

Safeguarding
coodinator:

„name“

Tel. nr. 

Safeguarding@
laysalvatorians.

org

Each ICDS 
unit should 
complete 
this and 
post/publish 
this sheet in 
accessible 
locations 

ICDS safeguarding reporting procedure

(Annex V: reporting procedure)


